With HANDS to WORK and HEARTS to GOD, we strive for excellence in FAITH + TRADITION + DISCIPLINE + SCHOLARSHIP.

Saint Augustine School, Incorporated ~ Parent-Student Handbook/Calendar
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Introduction:

Saint Augustine School, chartered under the statues of the State of Wisconsin, is an independent, private traditional Catholic School (Grades K.5-12) located in Hartford, Wisconsin, minutes from Holy Hill.

Our school firmly believes and professes that the Catholic Church is the One, True Church founded by the Second Person of the Blessed Trinity, Our Lord Jesus Christ.  We believe that Christ instituted the seven Sacraments of Baptism, Penance, Holy Eucharist, Confirmation, Holy Orders, Matrimony, and Extreme Unction to help us become members of the Church Triumphant.  We believe that the Holy Sacrifice of the Mass is the re-presentation of the redemptive Passion and Death of Christ on Calvary.

We recognize the universal Reign of Christ the King.  We love and pay honor to Mary, the Immaculate Conception and Mother of God.  We cherish and contemplate the truths found within the inspired and inerrant texts of Sacred Scripture.

We profess the Catholic Faith in its totality, as it was always taught and transmitted by the Church, by the Vicars of Christ, the Sacred Dogmatic Councils without excluding a single article of the rich treasures found within the Deposit of Faith.  We abhor and denounce the slaughter of the unborn in our country and throughout the world.

Our school love and praises all the traditional practices of the Catholic Faith; the recitation of the Rosary, the Divine Office, the Stations of the Cross, the Angelus, receiving the Body, Blood, Soul and Divinity of the Son of God on the tongue while kneeling, acts of penance and mortification, the veneration of images and relics of the Saints, and the Latin in the liturgy.

The Saint Augustine Grade School curriculum stresses Bible and Catechism memorization, English grammar, reading comprehension, the lives of the Saints, penmanship, the fundamentals of mathematics, and basic facts of history, science and geography.  In addition to the standard disciplines of Science, Mathematics, and History, our High School offers challenging courses in theology, philosophy, literature, and Latin.  In order to transmit the sacred truths of Holy Mother Church, our students will utilize the Catechism of the Council of Trent, the Douay-Rheims Bible, the Summa Theologica of Saint Thomas Aquinas, the writings of the saints, Doctors of the Church and Patristic Fathers.

Our school recognizes its spiritual custodial duty of establishing an authentic Catholic environment within which souls of our students whom, cooperating with Divine Assistance to secure their salvation may grow in holiness and be preserved from the diabolical enticements of Satan.

Statement of Faith:

Saint Augustine School is an incorporation of dedicated families, who believing that all good things are of God, have joined together to provide the children of our Catholic community with an exceptional classical education that is founded on the truths of Sacred Scripture, Holy Tradition, and the defined Doctrines of Holy Mother Church.  Saint Augustine School is an independent traditional Roman Catholic school.

We believe in On God Who is Triune; God the Father created and upholds the universe; God the Son, Christ Jesus, came into the world to 

die for the sins of mankind and to renew all life; God the Holy Ghost protects and preserves inviolate the Church’s Deposit of Faith and dwells within the soul of every baptized Catholic in the state of Sanctifying Grace.

We believe the Bible is the inspired and inerrant authoritative Word of God.

We believe in the Divinity and the Sacred Humanity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His miracles, in His vicarious and atoning death through the spilling of His most Precious Blood and ignominious Crucifixion on the Cross, in His bodily Resurrection, in His descent into Limbo to rescue the Justified, in His glorious Ascension to the right hand of the Father, and in His personal return to power and glory.

We believe that Mary, the Mother of God, was conceived immaculately, free from the stain of Original Sin.  Moreover, we believe the Blessed Virgin Mary possessed the special role of Co-Redemptrix in God’s redemptive plan.  She is Mediatrix of All Graces, Mother of the Church, the Spiritual Advocate of mankind, and the Queen of Heaven and Earth.

We believe that in order for lost and sinful man to obtain salvation, it is necessary that he receive the Sacrament of Baptism, belong to the Holy Catholic Church, and die in a state of Sanctifying Grace.

We believe in the bodily resurrection of both the saved and the damned, of the saved to everlasting blessedness and the Beatific Vision in Heaven, of the damned to judgment and everlasting conscious punishment in Hell.

We believe that, “We are saved by grace through faith”, and that for the Catholic, “Faith without works is dead” (Ephesians 2:8-9 and James 2:17).

We believe a genuine Catholic education is the process by which our children are led to see the world as God’s masterful handiwork.  Such a process included the development and expression of the student’s creative, intellectual, physical and social gifts so he, a young member of the Church Militant, may prepare himself for a role in life that best serves Almighty God.  In addition, we believe Catholic teachers are called to guide students into a deeper understanding and appreciation of God, His universe, His Church, His Sacraments, making available to hem unique opportunities and challenges to serve Christ, our King.  We believe parents must give each child entrusted to them an education in the home, Church, and the school, which is consistent with the Sacred Teachings of the Catholic Faith and essential to the covenantal relationship God has established with His adopted sons and daughters, who have been blessed with the Sacred Character of Holy Baptism.

Lastly, we believe the Christian Community should establish and support Catholic schools for the children of Christ in order to bring about the twofold effect of the destruction of the rule of the kingdom of Satan and the resurrection of a universal Christendom.

Philosophy of the Curriculum:

Saint Augustine School, Incorporated seeks to lead its students to understand it is their responsibility to serve as God’s representatives, carrying out His will in all areas of life.  In order to achieve this, they must master the basic academic skills needed in a civilized society and if they are to avail themselves of the cultural treasures of the past and present, their minds must be formed in the required academic disciplines.

The curriculum of Saint Augustine School, Incorporated included the traditional Roman Catholic Catechism, Bible study and memorization, the essentials tools of language and mathematics, and the basic facts of 

History, science and geography.  There will be neither time nor resources spent on “life-adjustment” courses, or situation ethics, group dynamics, sensitivity training or other such forms of behavior modification.  The important responsibility of educating the child in matters of human sexuality, other than biological facts, will be left entirely to the parents, who maintain that right.

Finally, let it be known that the school in no way means to be judged simply by its noble intentions with regard to both religious and academic subjects.  On the contrary, it expects and desires to be judged by its results.  The administration of Saint Augustine School believes that this educational enterprise will flourish in every way; that the pupils will be better formed and informed; that a higher level of culture will be transmitted with less grief, less waste of time, and far less cost than in existing school systems.

Saint Augustine School, Incorporated is charted under the statutes of the State of Wisconsin as a private, independent day school for boys and girls, K5-12 grades, and is not subject to the ties or limitations of political control.  Nor does it seek certification of accreditation from any public agency.  Its name appears on the IRS list of tax-exempt educational institutes; contributions to the school are approved deductions.

Policy Regarding Teaching Staff:

In accordance with Wisconsin requirements for private schools and by the consensus of the Board of Directors, our teaching staff may consist of individuals who may not be certified or may not have degrees in education.  All teachers contracted to teach at Saint Augustine School, Incorporated have been deemed qualified by the Saint Augustine School Board of Directors, Headmaster and Elementary School Principal.

Academic Curriculum:

The grade school utilizes many outstanding Catholic texts and educational materials to provide a BASIC education with a strong emphasis on phonics, reading, and traditional math along with encouraging a respect for our country.  We teach creationism, not evolution.  All students participate in the Catholic Catechism classes.

The high school curriculum is a traditional Catholic liberal arts curriculum that has been designed to prepare students for the rigors of undergraduate studies.  Courses include lectures and seminar formats. (*See High School Graduation Requirements).

Admission Policy:

The selection of students is based on the academic and personal promise of each candidate for enrollment, without regard to race, creed, or national origin.  The school reserves the right to  (1) reject any applicant who does not meet our basic requirements academically, and (2) place students as to where they will best fit into our academic program.  Upon request for admission to Saint Augustine School, Incorporated, the Headmaster or Elementary School Principal along with two or more teachers and members of the Board of Directors or members of a committee formed by the Board of Directors, shall request an interview with the parents and student to review the handbook, philosophy of curriculum, and statement of faith and to answer any questions the family may have about Saint Augustine School, Incorporated.  Any necessary placement testing will be conducted at this time.  A registration fee of $100.00 per family is to be paid at the time of this interview.  Following the interview, parents will be notified via mail of formal acceptance to the school, usually within ten days.  Any admission requests received June 1-July 31 will carry a $75.00 late fee.  Requests received after July 31 will carry a $175.00 late fee.

Books and Supplies:

All textbooks are owned by Saint Augustine School, Incorporated.  A book rental fee is included in the annual tuition.  The students are responsible for the books and are expected to take care of them.  When excess wear is noted, parents will be asked to pay an additional fee.  Students are expected to provide their own copy of the Douay-Rheims Bible.  A school supply list will be issued before the start of each school year.  These items, such as loose-leaf paper, notebooks, pens, pencils, etc. shall be purchased by the pupil or his/her family.

Building and Grounds

It is expected that all families cooperate in the care of the school ground, building and equipment. There is no janitorial or maintenance staff. All students assist in the daily clean up chores in order to preserve the clean appearance of our facility. A thorough once-a-week cleaning is done by the individual families. A cleaning schedule and list of duties will be given out at the beginning of the school year.

Demerits:


Demerits are given for misbehavior. Accumulation of those demerits will result in loss of recess, loss of field trips, loss of participation in any non -school activities the class participates in. Students may also receive a detention for excessive demerits.

Discipline Guidelines:

Good discipline originates in the home because the parent is the first teacher of the child. It is the parent’s obligation, by teaching and by example, to develop in the child, habits of behavior as well as proper attitudes toward the school. We are a Catholic School and children should follow the Commandments at all times. Disrespect will not be 

tolerated and will be disciplined. Severe actions will be dealt with by jumping directly to more severe punishment. Procedures that will be followed when a problem occurs:

1. Verbal warning from Teacher.

2. Demerits given.

3. Written warning to parents requiring a response.

4. After-school detention or Detention Hall

5. Suspension by Headmaster or Elementary Principal.

6. Expulsion by joint decision of Headmaster and Elementary School Principal. (Parents of the expelled student can appeal the expulsion to the Board of Directors.

These procedures will be used at the discretion of the individual teacher. This does not force the teacher to use these exact measures, but they may use it as they see fit.

Dress-Up Days/Dress for Field Trips:

Dress up days will be announced.  Students will be informed when a field trip requires clothing other than the uniform.  Dress clothes, other can uniforms, may be worn for School Picture Day.

Extracurricular  Activities: (Depending on Student Interest)
Chess Society, Interschool Football, Interschool Basketball, APBA Baseball, Saint Francis de Sales Book Club, School Newspaper, Christmas Program, Graduation Program and Guitar and Piano Lessons.

Grading and Reporting to Parents:

Students are evaluated on an objective scaled of A through F.  Items evaluated include class work, conduct, attitude, attendance and punctuality.  Students are encouraged to work hard in order to please God and glorify Him.  Quarterly Progress Reports are sent home between the 4th and 5th weeks of each quarter to provide parents with on going student progress. The Report Cards are issued each quarter and sent home with the students.  Parents are to study the Report Cards, sign them and have them returned to the child’s teacher the following day.  Parent-Teacher conferences are not routinely schedule due to the close interaction between the teaching staff and the families.  Problems that may arise with students will be immediately addressed by the parent and/or teaching contacting the other at any time during the school year.  In additional to regular curriculum based tests, the Iowa Tests of Basic Skills are administered to determine pupil, class and teaching strengths and weaknesses.
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Health Services:
Since we do not have the regular services of a county nurse, we ask that parents be responsible for regular health examinations, including eye and dental exams or care. First aid supplies are kept at the school in the event of an injury. Parents are required to fill out an Emergency Information card, which is kept on file in the school office. This should be updated as necessary. Wisconsin state law also requires written evidence of immunization for each student. These cards are issued at registration and should be filled out and returned to the office personnel to be kept on file at school.

High School Graduation Requirements:

High School students are required to earn 28 credits in order to receive their high school diploma (allowances made for transfer students). Students must earn 4.00 credits in English, 4.00 credits in Mathematics, 4.00 credits in Science, 4.00 credits in Theology, 4.00 credits in Latin, 4.00 credits in Social Studies, 2.00 credits in Philosophy, and 2.00 credits in Preceptorial classes (e.g. Saint Augustine’s Confessions). Moreover, senior Catholic Apologetics students must successfully write an 18-20-page thesis.

Opportunities for receiving additional high school credits to advance and challenge students (Grades 7-12) academically are available.  Students may enroll in Summer Session courses or evening classes during the Saint Augustine School Adults Religious Education program (Fall and Spring Semesters).

High School National Testing:

High School students are required to take the following tests: PSAT (Sophomores), ACT (Juniors and Seniors), SAT (Juniors and Seniors), the National Latin Exam, the Presidential Fitness Exam, and the Medusa Mythology Classics Exam.

Homework Policy and Make-Up Work:

· PURPOSE:  The purpose of homework, a necessary component of the learning process, is to reinforce skills taught in class.  This outside practice will help the student become independently successful with skills being taught in the classroom.  Homework also fosters responsibility, self-reliance, research skills, and pupil initiative and time management skills. It helps students develop competent study habits and always provided an opportunity for the pursuit of truth and the glorification of Almighty God.

· SPECIES OF HOMEWORK:

1. Studying for tests and quizzes.

2. Correcting daily work.

3. Completing schoolwork not finished in class.

4. Maintaining and organizing notes.

5. Projects and presentations

6. Reading Assignments

7. Review of concepts and skills presented in class.

· STUDENT RESPONSIBILITY:

1. Be aware of Saint Augustine Homework policy.

2. On a daily basis the student should record all homework in his assignment planner.

3. It is the student’s responsibility to complete homework neatly, correctly, and in a timely manner.

4. Ensure homework is of a high standard.

5. Seek assistance from teachers immediately when encountering difficulties.

6. Students are to adhere to all teacher specifications pertaining to written work.

· PARENTAL RESPONSIBILITY:  It is the parent’s responsibility to support the St. Augustine School Homework Policy by encouragement and involvement with the student and teacher.

1. Parents are to teach their younger children to leave their completed homework in a designed location each night so it will not be forgotten the next morning.

2. Homework assists the student’s progress in learning.  Parents should emphasize to their children the value of knowledge being taught; more than just grades are at stake.  Parents should refrain from telling their children that it is not necessary to complete all assigned work.

3. Parents are encouraged to provide instructional assistance to their children at home.  Parent must NOT, however, do their children’s schoolwork.  To do so result in academic dishonesty.

4. Parents should praise the things their children do well, and not dwell on shortcomings.

5. Provide a study area.  The are should afford good lighting, proper seating and sufficient space for materials.  Distractions, such as radio, TV, or other children, should be avoided (if possible).

6. Provide a specific time period.  The child should have a specific time period each day for homework.  Parents should establish firm rules against using the phone, watching TV, playing computer games, or other activities until homework is completed.

7. Contact the teacher.  If one’s child is having difficulty with homework, a call to the teacher will often clarify or solve the problem.  Avoid complaining about the homework.  Such complaining may cause the child to lose confidence in the teacher or even lose interest in school.

8. If your child is having difficulty completing homework, check his/her study habits.  Discuss work that has been competed.  Be watchful for other sings that may indicate learning or other problems.

9. When possible, supervise homework.  Parents should ensure that their child has enough time, understands directions and works carefully.  Parental supervision and discipline will gradually help the child develop self-discipline.  Parents are also encouraged to provide assistance with memory drills by calling out words or questions.  Help provide materials and resources, and help with ideas for projects.

10. Per Board of Directors, Headmaster and Elementary School Principal, parents are not to challenge teachers when teachers penalize schoolwork that is incomplete, late, disorderly, or in breach of any specification mandated by instructor (December 2003, Board of Directors Meeting).

· RECOMMENDED TIME ALLOCATION FOR HOMEWORK:

1. Grade K: 
15 minutes daily
2. Grades 1-2: 
15-30 minutes daily
3. Grades 3-4: 
45 minutes daily
4. Middle School:
1-2 hours daily
5. High School:

2 ½ - 3 daily
6. N.B. Major tests, examinations, research papers, required reading, and make-up work may vary the amount of time prescribed.
· PROHIBITION:

1. Homework shall NOT be assigned for disciplinary purposes.
2. Homework shall NOT be assigned during Christmas (*See below) and Easter Recess.
3. At the Elementary and in the Middle School homework may, at the teacher’s discretion, be assigned on weekend.  Individual circumstances (e.g. student laziness, absenteeism, and poor time management) may warrant some students completing homework on weekends.  In the light of the high school’s college bound curriculum, teachers are permitted to assign homework over the weekend (*and, although a rarity, during Christmas Recess for a few Preceptorial courses that entail substantial reading).
· MAKE-UP WORK DUE TO ABSENTEEISM:

1. Elementary Level and Middle School: 2 days for every day absent will be allotted to complete schoolwork missed.  Test and quizzes are to be competed as soon as possible by teacher appointment.
2. High School: 3 days for every day absent will be allotted to complete schoolwork missed.  Tests and quizzes are to be completed as soon as possible by teacher appointment.
3. Late schoolwork due to unexcused absences will be accepted only for partial credit at he discretion of the teacher.  The teacher’s discretion is final.

4. Students who miss assignments due to SUSPENSION will receive only 10% credit.
· LATE ASSIGNMENTS:

1. Any student who does not submit the completed assignment on time will be penalized.  Full credit is NEVER to be awarded for a late assignment without just cause (to be determined by the teacher). The teacher’s decision is final.
2. Elementary Level and Middle School: 10% deduction for each day assignment is late.  On the third day, however, the student will receive a zero.  Exception is made for those legitimately absent on the day the work is assigned.  Students are still obligated to complete ALL schoolwork (at intra et ad extra) assigned each quarter.  Failure to complete assigned work within the time allotted by teacher will result in student receiving ZERO CREDIT on missing work.  Low grades on student report card will reflect such a penalty.  At the discretion of the principal in concert with the child’s teacher, the student may not be promoted to the subsequent grade.
3. High School: Any student who fails to submit an assignment on the assignment’s due date will receive a zero.  High School students who fail to complete all assigned work within a time determined by the Headmaster will not receive credit in that course thus delaying and/or jeopardizing graduation from Saint Augustine High School.
4. Elementary, Middle School and High School teachers have the option of allow one free homework pass per quarter.  The pass may NOT be used for class projects, books reports, research papers, or any heavily weighed assignments.
Lost and Found:

Items not returned to their owners will be placed in a lost and found basket located in the hallway above the coat hooks. At the end of the school year, unclaimed items may be disposed of or donated to a charitable institution such as Saint Vincent de Paul. We encourage students to check the basket regularly.

Noon Lunches

All students are expected to bring adequate lunch. Lunches should be labeled and stored above their coat hooks. Items requiring refrigeration should be stored neatly in the refrigerator in the hallway. A microwave is available for heating of lunch item. White or chocolate milk is available for an additional fee, to be paid yearly or quarterly.       

Parent Volunteers

It is expected that parents cooperate with volunteer activities. A joint effort in this area ensures that the bulk of activities important for the running and continued maintenance of the school building, fundraising events and other activities do not fall on a chosen few, but are shared by all. Families are expected to sign up for and complete a volunteer task in the school year. As it has been proven time and again that children perform better when parents are actively involved in school activities, and as parents are welcome to volunteer for any activities that they feel comfortable with, we do not feel this would be too much trouble. We also feel that since many volunteer activities can be performed from the home or office, that this cannot present too heavy of a burden for families who care about their children’s future and the future of the school.

Physical Education

All students must actively participate in physical education classes unless specifically forbidden to do so by written statement from a doctor or parent. Students are expected to bring separate suitable clothes for gym class. Such clothes would include sweat suits, but those sweat suits must not be form fitting. These clothes are not suitable for classroom wear.

School Attendance:

Parents are required to telephone the school before 8:30am to report students who will be absent. We require a written excuse from the parents when a child has been absent. If the child is ill from any type of contagious illness, a child must have written permission from a doctor to return to the classroom. A pupil is tardy if he is not in his classroom by 8:20am. Tardiness is recorded on a student’s report card and permanent student record. Policy on absences: If a student is absent for 

more than six (6) days per quarter, or a total of more than twenty-four (24) days per school year, the student may have to repeat the same grade the following year.

School Hours:

Class Hours for all students are from 8:00 AM to 3:00 PM, Monday through Friday.  Students are to be in the classroom by 7:50 AM.  This time is necessary to allow students to prepare themselves for class.  Attendance is taken at 7:50 AM followed by opening prayer.

Parents are asked not to drop students off at school before 7:30 AM unless prior arrangements have been made with the Headmaster, Principal or the child’s teacher.

School Newspaper

Some years the students of Saint Augustine School, Inc. may edit and publish a newspaper. The editorial staff is selected from the Junior High grade students. Students in all grades will participate by submitting articles and creative writing. The paper is a source of learning for the pupils and provides information and enjoyment for their families.

School policy on Speakers or Group Presentations

If any parent or teacher wishes to have a speaker or group presentation  (i.e., musical groups, films, or slide presentation) appear before the students, we ask that they abide by the following policy:

1. Make a request at least two weeks in advance.

2. Present to the Board of Directors, a statement of faith of the speaker or group, as well as the background information such as 

what group they are associated with, what educational background they have, and what materials they may present.

The Board of Directors in conjunction with the Administrative staff reserves the right to approve or deny such requests.

Tardy Policy:

· It is the responsibility of parents (and high school drivers) who drive their children (and siblings) to school to see to it that the student arrives early enough to be present when attendance is taken.

· A student who is not in his assigned homeroom at 7:50 AM will be considered tardy. Once attendance is taken, students will have period of 10 minutes to prepare for opening prayer followed by the commencement of classes. Late arrival disrupts class and causes a loss of instruction time.  Saint Augustine School, Incorporated believes that PUNCTUALITY is an important life skill that should be practiced.  Parental cooperation is requested in this endeavor.

· Tardiness will be recorded on the student’s report card and permanent school record.

· Tardiness has the following consequences:

1. After 7:50 AM, a student who enters homeroom without a parental note with a valid excuse will be considered tardy.  He will then be issued a “Warning Notice” by the student’s teacher.  The Warning Notice must be signed by a parent or guardian  and returned to school the following day.  Failure to return the Warning Notice to the homeroom teacher will result in a detention.

2. Contact from the Headmaster or Elementary Principal will be issued on the day of the second unexcused tardy.

3. A mandatory Headmaster (or Elementary Principal) – Parent-Student conference will be scheduled after the third unexcused tardy.  Failure to attend the conference will result in a 3-day student suspension.

4. If subsequent habitual tardiness persists (after the aforementioned measures have been exhausted), students will be required to make up for lost academic time by attending a mandatory three hour Saturday morning tutoring session under the supervision of an Administrative representative.  Supervisor will determine the time of the tutoring session.  In addition, parents will pay a fine ($30.00) to compensate faculty supervision during his/her off hours.

5. Continued disregard for Saint Augustine Tardy Policy will result in student expulsion by Elementary Principal or Headmaster.

Transportation:

Transportation to and from Saint Augustine School, Inc. is the responsibility of the parents. Because of the close proximity of the school building to Hwy CC, parents are asked to remind their children to enter and exit their cars in an orderly manner and assist younger students in doing so. Of course, cautious driving is expected in the parking lot by those transporting the children. Families may be eligible to receive a parent transportation contract from their local public school administered by Hartford Union High School or their current Public School District. Families wishing further information must contact office personnel before May 15 to be included in the list Saint Augustine School, Inc. must provide to the business manager of HUHS for the following school year.

Uniform and Dress code:

Beginning in the 1995-96 School year, a uniform policy has been established for the students of Saint Augustine School, Inc. This uniform policy has been revised and approved by the Saint Augustine Board of Trustees on July …., 2004

The existence of a dress code at the school aids students in the practice of self-discipline and development of a sense of modesty. The following 

is a detailed list of the uniform code broken down into boys and girls. If there are any questions in regard to the dress code, contact the school office.

Grades K-4
Girls:

· Belair Plaid jumper with Peter Pan collared white blouse

· Navy or white knee high or ankle socks, no footies, Navy or white tights

· Red or navy sweaters

· Tennis shoes or dress shoes

Boys:

· Navy pants with white oxford or white polo shirts

· Back/brown belts (no belt w/elastic waist pants)

· Navy socks with dress shoes, white socks with tennis shoes

· Red or navy sweaters

· Tennis shoes or dress shoes

Grades 5-8
Girls:
· Belair Plaid skirt with white peter pan collared blouse and crossover tie (ties supplied by school)
· Navy or red sweaters

· Navy or white knee high or ankle socks, no footies, Navy or white tights
· Dress shoes
Boys:
· Navy pants with black/brown belt
· White oxford shirt and navy tie
· Navy or red sweaters 
· Dress shoes with navy socks
High School
Girls:
· Belair Plaid skirt with white blouse and cross tie (ties supplied by school)

· Navy or white knee high or ankle socks, no footies, Navy or white tights
· Navy or red sweaters 
· Dress shoes
Boys:
· White oxford with navy tie

· Khaki pants or navy
· Navy blue Sport coat (optional)
· Navy or red sweater
· Dress shoes with navy socks
 

· All Uniform items should be purchased at The Uniform Place with the exception of grade school boy's pants which could be purchased from French Toast. Because French Toast does not make High School sizes, the High School boys pants may be purchased at Kohl’s but must be Docker’s Brand.
· For modesty, we request that navy or black shorts be worn under the uniform. These shorts must not be tight to the skin or biker-style and must not extend past the hem of the uniform. Shorts are a supplement to the uniform and may be purchased anywhere.
· During cold weather sweat pants may be worn under the uniform skirt or jumper outside at recess. They must be removed before resuming class.
· Jumper and skirt length may not be shorter than one inch above the floor when kneeling.
· Jewelry must be conservative. No dangling earrings.
· Hair accessories, such as barrettes, scrunchies, headbands, etc of any color are allowed. They must conform to standards of good taste.
· No make-up is to be worn by the elementary grade school girls. Make-up may be worn by high school girls, minimal use only. Overuse to be determined by teacher/administration.
· No unusual artificial hair coloring allowed.
· No facial hair for High School boys.
· Inappropriate items/apparel to be determined by teachers in conjunction with the administration. 

· One-year phase-in period – The above uniform policy goes into effect September 8, 2004. However, you have the option of wearing last year’s uniform until May 25, 2005.
Unscheduled Closing:

Inclement weather or other unexpected occurrences occasionally demand that school sessions be called off for the day. If such is the case, families will be notified by phone, via use of the telephone calling chain. An updated Telephone Calling Chain will be distributed at the beginning of each school year, and updated as necessary.

Procedure for Resolution of Conflicts:

1. In the event a student deems that he has suffered an academic or disciplinary injustice, the student should not vocalize his objection or challenge his teacher in front of the class.  Such a response disrupts the class and the Christian climate that we wish to maintain at all times throughout the day.  Such a response also undermines the authority of the teacher.  Last, such a response will not be tolerated.  The proper course of action:  The student should make an appointment to discuss the matter with his teacher in private and conduct himself in a manner becoming a young Catholic gentleman or lady … always respecting the office and authority of the teacher …  always recalling that our duty as Christmas is to pursue the path of virtue and sanctity.

2. If a parent believes that there is a problem that needs to be addressed, the parent is to first contact the teacher.  The parent should make an appointment to meet in person with the teacher, if at all possible.  If meeting in person is not an option, the contact should be by telephone.  E-mails are discouraged when communicating for the purpose of resolving conflicts.  Please contact the teacher first.  Do not immediately contact the Principal or Headmaster.  Do not immediately contact the Chairman of the Board of Directors.  Do not involve other teachers, students, and parents who are not the primary parties in a real or apparent conflict.  Do not send a barrage of e-mails and/or letters to friends and family and members of the Board.  Follow the prescription that we have been strongly recommending for some time now.

3. However, if discussing the matter with the teacher fails to resolve the conflict, then, the parent should contact either the Elementary School Principal (if it is a grade school matter) or the Headmaster (if it is a high school matter).  The Elementary School Principal or the Headmaster may decide (depending on circumstances) to schedule a group meeting consisting of Principal, Teacher, Parent and/or Student.  Having all parties involved at such a group meeting places the Principal or Headmaster in the role of a visible, objective mediator as to ascertain all the facts, to hear all sides, aiding him in making his judgment concluding what need to be decided to eliminate the problem.  A group meeting also allows the mediator the luxury of immediately asking pertinent questions to the parties involved.

4. If the conflict is still unresolved, then contacting the Chairman of the Board of Directors is the presents’ next course of action.  The Board Chairman will determine whether or not he should unilaterally resolve the matter or convene a meeting with the Board of Directors to discuss the matter together.  At this stage of the process, and in certain situations, the Headmaster or Elementary School Principal, will recommend to the Board Chairman that the relevant parties be in attendance at such a meeting.

5. If you do not wish directly or indirectly to foment dissension or contribute to the fragmentation of the school and the families who comprise this Christian community, then it is requested that you cooperate by complying with this procedure.  What has just been reviewed is the essence of point #6 on the Statement of Cooperation form parents are required to sign.

6. Please keep private matters private.  Allow the procedure to work and allow the primary parties themselves to work within the process.  Secondary parties who have no business in a particular crisis will only exacerbate the situation.

7. If you have any questions regarding our school procedure for conflict resolution, please contact the Elementary School Principal or the Headmaster.
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